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NorthStar Academy 

 
 
NSA Registration Instructions - Genius SIS 
 

1. Log into your Genius account - http://nsa.geniussis.com/PublicWelcome.aspx 

 
 

2. Click on Request Courses 
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3. Select your Payment Plan 
4. Select your Shipping Method 
5. Click on Request New Course 

 
6. Select Term - If you are taking a Teacher-Led year long course (1 credit), you will select the 

Teacher-Led Year Long Term.  If you are taking a Teacher-Led AP year long course, you will 
select the Teacher-Led AP Year Long Term.  If you are taking a Teacher-Led semester course 
(0.5 credit), you will select Teacher-Led Semester Term.  If you are taking a Teacher-Led AP 
semester course, then select the Teacher-Led AP Semester.  If you want to select a HomeSchool 
course, you would use one of the HomeSchool Terms. 

7. After selecting the appropriate term, the courses associated with that term appear in the drop 
down field  - select a course.  You will then be able to select a start date.  NSA now offers Open 
Enrollment, which offers you the opportunity to select your own start date. 

8. Click Save 

 
 
I am including here some additional information about NSA course offerings. 
Course Designations/Formats Key: 
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Courses Designated with an ‘A’ (first-half of a year long course) = 18 weeks/0.5 credits – Example: 
HIST310A (US History Survey – Weeks 1-18) 
 
Courses Designated with a ‘B’ (second-half of a year long course) = 18 weeks/0.5 credits – Example: 
HIST310 B (US History Survey – Weeks 19-36) 
 
Year long Course (A & B) = 36 weeks long/1 credit – Example: HIST310 (US History Survey – Weeks 
1-36) – if you select the Year Long Course it will show up in your dashboard as A & B since credits are 
granted in 0.5 increments – meaning you can earn ½ a credit for ½ of the course. 
 
Semester Only Course = 18 weeks long/0.5 credits – Example: GOVT300 (US Government) 
 
If you have registered for A, B, or a Semester Only Course, you have 26 weeks from the start date 
selected to complete all course assignments and material at your own pace.  If you have registered for a 
Year long Course (A & B), you have 52 weeks from the start date selected to complete all course 
assignments and material at your own pace.  If you have selected a Year long Course and you finish A 
sooner than the allowed 26 weeks, you do not have to wait to begin B but may begin it as soon as you 
like.  Even though there is a date associated with the B section, it will automatically roll over to the B 
section once you finish the A section. 
 

9. Click Submit Request 

 
10. You will then see your Student's Ledger - Check the 4 boxes 
11. Click Pay Now 
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12. You will then be directed to PayPal (or you may be directed to make a payment right on the 

Genius SIS page which is through PayPal’s secure payment option) where you may make your 
payment by either entering into your PayPal account or if you do not have a PayPal account, you 
may either create an account or fill in the information on the left with the credit card of your 
choice without having a PayPal account.  Creating a PayPal account allows you to use your 
credit card or your checking account to make payments.  PayPal is a fast and secure way to make 
payments not only to NorthStar but also for any purchases via the Internet. 
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13. Click Review order and Continue 

 
14. Review information and click Pay Now 
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15. After viewing and printing your receipt - Click Return to NorthStar Academy 

 
16. You will be directed back to Genius where you may click on the link to the bookstore 
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17. Click on Order My Books 

 
You will be able to select the books for your courses and pay for them directly from this website. 


